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Instructions

State and local officers and employees required to file pursuant to §§ 2.2-3114, 2.2-3115, or 2.2-3116, or as
designated by their local governing body are REQUIRED to complete and file the Statement of Economic Interests
as a condition to assuming office, and then annually while serving as an officer oremployee.

The filing deadline is February 1 for the prior calendar year. Statements may not be dated or submitted prior to
January 1.

For State Filers: You must file this form with the Virginia Conflict of interest and Ethics Advisory Council.
For Local Filers: You must file this form with the clerk of the appropriate local governing body.

You are not required to list the names of minor children on this form. Instead, you may indicate minor children by
listing them as “Minor Child A, Minor Child B, etc.”

The tables on Schedules A through | are to be completed ONLY if you answer “Yes” to any of the questions on
those Schedules.

You may provide any additional comments you wish to include with this statement at the end of the form. Please
note that any such comments are a part of your filing and will be available to the public. You may not add
attachments as a substitute for properly filling out any part of this form.

Candidates must comply with §§ 24.2-500 through 24.2-503 and §§ 2.2-3114, 2.2-3115, and 2.2-3116 of the Code
of Virginia.
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"GOVERNMENTAL AGENCY" means each component part of the legislative, executive or judicial
branches of state and local government, including each office, department, authority, post, commission,
committee, and each institution or board created by law to exercise some regulatory or sovereign power or
duty as distinguished from purely advisory powers or duties.

"IMMEDIATE FAMILY" means (i) a spouse and (ii) any other person who resides in the same
household as the officer or employee and who is a dependent of the officer or employee.

"LOBBYIST" means:
1. An individual who is employed and receives payments, or who contracts for economic consideration,
including reimbursement for reasonable travel and living expenses, for the purpose of lobbying;
2. An individual who represents an organization, association, or other group for the purpose of lobbying; or
3. A local government employee who lobbies.

"PERSONAL FRIEND" does not include any person that the filer knows or has reason to know is
(a) a lobbyist registered pursuant to Article 3 (§ 2.2-418 et seq.) of Chapter 4 of Title 2.2, (b) a lobbyist's
principal as defined in § 2.2-419, (c) for local officers and employees, a person, organization, or business
who is or is seeking to become a party to a contract with the local agency of which he is an officer or an
employee, or (d) for state officers and employees, a person, organization, or business who is or is seeking
to become a party to a contract with the state governmental or advisory agency of which he is an officer or
an employee or over which he has the authority to direct such agency's activities.

"RELATIVE" means, for the purposes of the definition of “gift,” the donee's spouse, child, uncle, aunt,
niece, nephew, or first cousin; a person to whom the donee is engaged to be married; the donee's or his
spouse's parent, grandparent, grandchild, brother, sister, step-parent, step-grandparent, step- grandchild,
step-brother, or step-sister; or the donee's brother's or sister's spouse or the donee's son- in-law or
daughter-in-law.

“TRUST” If you or a member of your immediate family, separately or together, are the only
beneficiaries of a trust, treat the trust's assets as if you own them directly. For purposes of this definition,
"beneficiary" means a person with a vested present or future beneficial interest in a trust but does not
include a person with a contingent beneficial interest in a trust.

If you or your immediate family has a proportional interest in a trust, treat that proportion of the trust's
assets as if you own them directly. For example, if you and your immediate family have a one- third
interest in a trust, complete your Statement as if you own one-third of each of the trust's assets.

If you or a member of your immediate family created a trust and can revoke it without the beneficiaries’
consent, treat its assets as if you own them directly.

HOWEVER, if you or a member of your immediate family is the beneficiary of a trust that can be
revoked without the beneficiaries' consent, do not treat the trust's assets as if you own them.

"WIDELY ATTENDED EVENT" means an event at which at least 25 persons have been invited to
attend or there is a reasonable expectation that at least 25 persons will attend the event and the event is
open to individuals (i) who are members of a public, civic, charitable, or professional organization, ((ii) who
are from a particular industry or profession, or (iii) who represent persons interested in a particular issue.
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