Administrative Special Use Permit Appli
Please type or print legibly

HRERY
PROPERTY LOCATION: 4/5}? AUS 421 425 M Yorna He

ZONE: /[-/ E TAX MAP REFERENCE: OO0 7.8(-02 -9
APPLICANT'S INFORMATION: F«ﬂ,’ /*sti?; 12;4;/&
Applicant: [ravis He stev Business/Trade Name: F Warke 1

Address: 37 E Cmf}‘*j’ib A A‘{mngjz’ia A 2230
Phone: f;l.{ “3'”‘*5!4 - L{ “4"{ Email; ém V:‘j’jxd{;@cﬁélrﬁ;j «Cﬁwm&a?ﬁ

PROPOSED USE:

Day Care Center

Restaurant

Outdoor Dining (not within the King Street Retail Overlay)
Light Auto Repair

Overnight Pet Boarding

Live Theater

OCutdoor Food and Crafts Market Center
Outdoor Garden Center

Catering Business

Outdoor Display

Valet Parking

oy
[—

P T e—

Please read and sign after the statement:
I'have read and understand the general standards and the requirements for the use for

which | am aw\gmave attached the Worksheet for the use. .
Signature: W M ¢ ﬁ)‘ \/)(\“Q

1

Please submit the following with this application form:
Site Plan At a minimum, show and label the subject property, surrounding buildings, and
streets. Show, label and give dimensions for all parking spaces, entrances and exits, and trees
and shrubbery.
Floor Plan At a minimum, show and label all interim features inside and outside seats, tables,
counters, equipment, etc. as appropriate to the use. Show, label and give dimensions for all
entrance and exit doors and windows, rooms/areas, staircases, elevators and bathrooms.
Worksheet for specific use from Checklist and Worksheet package.
Other materials, as required by specific use (see Guide to Administrative SUPs Checklist &
Worksheets).




PROPERTY OWNER’S AUTHORIZATION
As the property owner, | hereby grant the applicant use of

{property address), for the purposes of operating a {use)
business as described in this application.

| also grant permission to the City of Alexandria to visit, inspect, photograph and post placard notice on
my property,

Name: Phone
Address: Email:
Signature: Date:
1. The applicant is the (check one):

[ ]Owner

[ 1 Contract Purchaser
[ ]Lessee or
i) other: Market /bbm aqger”

of the subject property.

State the name, address and percent of ownership of any person or entity owning an interest in
the applicant or owner, unless the entity is a corporation or partnership, in which case identify
each owner and the percent of ownership.

N /A

If property owner or applicant is being represented by an authorized agent such as an attorney,
realtor, or other person for which there is some form of compensation, does this agent or the
business in which the agent is employed have a business license to operate in the City of
Alexandria, Virginia?

[ ] Yes. Provide proof of current City business license

[ No. The agent shall obtain a business license prior to filing application, if required by the
City Code.




USE CHARACTERISTICS

2, Please give a brief statement describing the use:

’?%‘rmrﬁ Cfnj Artisan /I/fa; ety sell. ny Fesisng //;f G

Qv L Mf Pw@faa@,m@@{g@%a C‘tm&é’ f&a?ﬂ{ F/'s’z{aaj
¥ 7 +

4 :Ck?z’«e 5.

3. Please describe the proposed hours of operation:
Days Hours
Daily
Or give hours for each day of the week
Monday
Tuesday
Wednesday Spmm ~ Fpn
Thursday
Friday
Saturday
Sunday gg;%mﬂ' !Pyy\

4, Please describe the capacity of the proposed use:

A How many patrons, clients, pupils and other such users do you expect? Specify

time period (i.e., day, hour, or shift).

~ QCX} ‘{}*:k"f”t’“(,'?’iv’z S i{)&f’" W;ﬂ!{é f d?a;/
4

B. How many employees, staff and other personnel do you expect?
Specify time period (i.e., day, hour, or shift).

\fﬁf‘?@} /3;/ Aumber of Ve dovs - 41){);%@;&« (O + Stnrf

5. A. How many parking spaces of each type are provided for the proposed use:

/Glb Standard and compact spaces
oo Handicapped accessible spaces



B, Please give the number of:
Parking spaces on-site

25
Parking spaces off-site O

If the required parking will be located off-site, where will it be located?
N /A

Please provide information regarding loading and unloading for the use:

A How many loading spaces are available for the use? Oné r \f?/wjff'

B. Where are off-street loading spaces located? On o ﬁ?az%wf‘f" PMQ o)

C. During what hours of the day do you expect loading/unloading operations to
occur? (5 :30 - 7 30am S”Mmk,/ [;ﬁsm /Zp,m >ww{u¢
t~Spm wed ; F-Gpm Wed
D. How frequent!y are Ioadmg/unloadmg operations expected to occur, per day or
per week, as appropriate? [ wnload ond | lsad per market ooy

If any hazardous materials or organic compounds {for example paint, ink, lacquer
thinner, or cleaning or degreasing solvent), as defined by the state or federal
government, be handled, stored, or generated on the property, provide the name,
monthly quantity, and specific disposal method below:

A /A




APPLICANT'S SIGNATURE
Please read and initial each statement:

Initiat: THE UNDERSIGNED, hereby applies for a Special Use Permit in accordance with the
provisions of Article X|, Section 11-500 of the 1992 Zoning Ordinance of the City of Alexandria,
Virginia.

!nitiat:% THE UNDERSIGNED, hereby attests that all of the information herein provided and
specifically’ including all surveys, drawings, etc., required to be furnished by the applicant are
true, correct and accurate to the best of their knowledge and belief. The applicant is hereby
notified that any written materials, drawings or illustrations submitted in support of this
application and any specific oral representations made to the Director of Planning and Zoning
on this application will be binding on the applicant unless those materials or representations
are clearly stated to be non-binding or illustrative of general plans and intentions, subject to
substantial revision, pursuant to Article XI, Section 11-207(A}{10), of the 1992 Zoning Ordinance
of the City of Alexandria, Virginia.

T ravis H@ sty

Print Name of Applicant or Representative

% = \D
egnature/ﬂf/v’ Date

if this application is being filed by someone other than the business owner (such as an agent
or attorney), please provide the information below:

Representative’s Address:

i s

J i £
Email: ”Zﬁ!f AL S At
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Fax:
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__ Zoning Ordinance Section 11-513(F)

uali inistrative Review?
L
Will the outdoor food and crafts market prohibit alcohol sales? /_ Yes No

Will food preparation and storage of trailers be located on a different site than the proposed outdoor food and crafts
market? __X Yes No

Will the outdoor food and crafts market operate two days a week or less? ES Yes ~_No
Are the hours between 7:00 a.m. and sundown? E Yes No

if yes to all questions, the business qualifies for administrative review. If no to any question, speak to P&Z staff
about the full SUP process.

Note: City staff must review a plan for the layout of the market and the plan must be approved before beginning
operations. Any changes to the plan must be approved.

There must to be a set of rules for all vendors and for the market. The Director approves the rules and any changes
to the rules. Copies of the rules must be given to each vendor, to nearby residents and businesses, and to the civic
associations in the vicinity.

WORKSHEET — Answer each question. Attach a separate sheet of paper if necessary.

MARKEY MASTER

(E A market master must be designated, and an alternate, and their names and contact information must be
provided before opening the market.

The market master must be present at the opening and the closing of the market, and must oversee
cleanup of the area. The market master must alsa maintain a list of vendors with addresses and telephone

numbers,

Who is the market master? 'T{‘ AVIS I’*‘\Q ste, (name)
‘1 E Custis Ave _Alexapdria A 223010 (address)
"cllg"SI“'f"[’“L{Lf (phone)
travy S L\Ol C @Aglmy-&rm 3. or§ (email)

Who is the alternate market master? N L C t’\ o \ as pa r’}eé {name)
5 "t Da \Q Sf » A le,xo’ma{ fl;“) ’ l/A 22.%05’ (address)

67,"23‘?‘"67613 ‘L {phone)
N :cholas. ’?ar—l’&é’,@ Amadi (. comm ot

MARKET RULES FOR VENDORS
Please provide the market rules with your application.

The rules must state who is eligible to sell goods in the market and under what conditions. It is expected that the
market will include the sale of produce, and baked and prepared goods, and that the produce will be predominantly
grown by the vendors, except during the spring and late fall when resale produce may predominate.

The rules must also state the appropriate food safety guidelines developed by the Alexandria Health Department.

Complete the Administrative Special Use Permit Application on the following pages.



Who is an alternate market master Kevin Beekman

3905 Elbert St, Alexandria, VA 22305

703-405-1075

kbeekman@gmail.com

Who is an alternate market master L Epn (L ris 71/ 1 SN

aleanve @ e zon et

(name)

{address)
{phone)

{email)

{name)
(address)
{phone)

{email)

(=4

\ 2
Who is an alternate market master \:\(‘“ \.’\5‘( \ C\: \V ’}7:7?”

Fo>- 597 - CSCHN

(name)
{address)
{phone)

{email)

\gﬂx{\j&{l Q\f \QQ;B? @ %\w\c\(\\ P C OV
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Market Plan and Rules

Mission

The Market will bring fresh, nutritious food to people of all income levels, provide an opportunity for
local artisans and producers of goods to bring their wares to market, strive to reflect the diversity of the
community, and improve the quality of life for Arlandria residents and visitors.

Objectives
Year One: 1. Get market running by end of June with >= 5 vendors

2. Improve and maintain site {(weeding, banners, plantings)

3. Support EBT or WIC payment by end of market year
Year Two: 1. Establish at least 2 local vendors from Arlandria
2. Achieve regular attendance by at least 12 vendors by June of year 2

3. Promote a new local community garden within 4 Mile Run Park {adjacent to market,
if possible)

Keys to Success
e Vendors: Attract a diverse mix of vendors. Get buy-in from vendors to support EBT and WIC
programs.

e Marketing: Display marketing materials that can easily be seen by passing car, pedestrian, and
bike traffic. Market heavily on area blogs and listservs. Get local and regional press coverage.

e Environment: Promote a welcoming environment for both English and non-English speaking
patrons. Must create a sense of place for the market beyond just a series of booths/stands.

Definitions
Bona fide—

s Asin growers—the seller is the producer of the products being offered for sale, from lands he
owns or rents, with control over the production, harvesting, and marketing of the products, and
a financial interest in the products.



e Asin craftsperson—all crafts offered for sale are original in nature and produced in whole by the
seller. No crafts shall be permitted that are derived from Kkits.

e Asin homemade products—all products are produced, baked, or manufactured by the seller and
are original in nature. No baked goods from mixes or purchased for finishing off will be
permitted.

e Asin restaurateur —all products are prepared by the seller and are original in nature. No
prepackaged goods, goods from mixes, or goods purchased for finishing off will be permitted.

Daily vendor—any vendor who is permitted to sell on the market, who participates in the market less
than the full season and chooses to pay on a daily basis for any space used.

Market governing body— the market’s board of directors or committee, ultimately responsible for
setting the policies of the market.

Market Manager — a person or persons empowered by the Governing Body to implement market
policies and directives, and to oversee the operation of the market.

Market sponsor — any governmental agency, non-profit organization, or association that lends its
support to the market in any way.

Seasonal lease—when a vendor signs for space for the full season and makes payment in accordance
with the established fee structure.

Vendor—any seller or exhibitor participating in the market.

Stall—a designated spot within the market boundaries for a vendor to set up shop. A single vendor stall
shall be 12’ Wide by 20’ deep.

Market Management and Rules

Financial Objectives

The Market will be managed not-for-profit. Any fees collected will be invested back into Market
improvements, marketing, and administrative costs.

Market Governance

1. The market will be sponsored by an independent non-profit association (i.e. Chamber of Commerce,
health-related association, or other interested on profit association) and will operate with an
independent market governing body.

2. The Market shall strive to operate to in accordance with its stated mission.

3. The Market Governing Body with consist of an executive committee. The positions on the executive
committee shall be President, Vice President, and Treasurer. If the acting Market Manager is not
already on the executive committee in a dual role, the Market Manager will also be included on the
committee.



4. The Market Manager is responsible for the orderly and efficient conduct of the market and for
implementing and enforcing the Rule and Regulations. The Market Manager will represent the
market and its governing body during market days and in community activities. The Market
Manager will assist the market’s governing body with developing and implementing a market
budget, establishing market policy, vendor recruitment, collecting fees, establishing the operational
schedule, and advertising and promotion of the market.

General Operations

1. The market will be located at 4125, 4121, 4115, and 4109 Mt. Vernon Avenue, within Four Mile Run
Park. The market will operate every Sunday, 8am—1pm and will run from April through October.

2. Vendors may arrive as early as 6:30am to begin setup and must stay through at least 12pm to
provide a full market to shoppers arriving throughout market hours.

3. Vendors may leave earlier than 12pm only under extenuating circumstances and with the
permission of the Market Manager.

4. Vendors must notify the Market Manager no later than 12 hours before market time if they will be
absent for that market day.

5. No selling is permitted before the official cpening time, as announced by the Market Manager.

6. Parking for vendors and patrons shall be permitted in the area designated by signage and/or the

market manager. The decision to provide on-site parking will be revisited annually and is subject to
change based on the determination of the market governing body.

Who May Sell at the Market

1.

The use of the market is restricted to those who are bona-fide growers, craftpersons, producers of
homemade products, restaurateurs, or other vendors approved by the Market Manager or
governing body. Vendors may, on a limited basis, supplement their product line with additional
Virginia or Maryland State only products, along as that product is otherwise missing from the market
and the Market Manager has given permission for the supplement. This permission is valid for one
season only and must be re-applied for each new season.

All agricultural products may be sold at the market, including but not limited to locally grown fruits
and vegetables, dairy products, meats, flowers, plants, honey products, eggs, herbs, and related
products.

Craft vendors may sell products that they have hand-produced themselves.

Bakers, cheese makers, sausage makers, etc. who have produced the products themselves and who
possess the proper licensing from the proper City, County, or State Dept. of Health. A current
certificate must remain on file with the market.

Products not specifically identified must be pre-approved by the market management.
All applicable food safety regulations, both state and local, must be adhered to at all times.

All applicable licenses and permits for products sold must be obtained and kept current. Copies of
applicable permits and licenses will be kept on file with the market management.



8.

To ensure compliance with market rules, the Governing Body reserves the right to direct the Market
Manager or appoint a committee to inspect any vendor’s farm or establishment with advance
notice. Inspections will be made only with the farmer/owner or their representative present unless

‘written permission is given. Vendors must provide any help necessary to thoroughly document

products and conditions recorded at the inspection. The vendor will be notified in writing of the
results of the inspection within seven days of the inspection.

All new vendors will be subject to a ninety (90) day at-will probationary period commencing on the
first day of selling in the market.

Guidelines for Selling

1.

2.

10.

11.

12.

13.

All stall spaces must be swept clean and any refuse removed at the end of each market day.
All vendors must have a sign clearly showing their name and location.

Each vendor will be responsible for all equipment and supplies for the setup of a booth. Displays
should be constructed in such a way that they do not block customer walkways nor pose any other
hazard to customers.

Vendors who provide samples and/or products that will resuit in waste material, such as cups, rinds,
and corn cobs, must provide containers for waste disposal.

Vendors are required to keep their market space neat and clear of obstacles, litter, and debris.

All produce displayed for sale must be at least 12 inches off the ground or within a container with
the exception of heavy or large items such as pumpkins.

Sellers must post prices. While it is expected that prices will be fair to consumers, the seller, and
fellow sellers, collusion among sellers to attempt to influence prices is strictly prohibited.

No smoking, alcoholic beverages, or firearms are permitted at the market.

No hawking, proselytizing, or amplified music is permitted at the market. Market Management may
arrange for music with approval from the City of Alexandria.

All products offered for sale must be of good quality and condition. The Market Manager reserves
the right to direct any inferior goods be removed from display. Failure to remove products deemed
inferior will be reported to the market’s governing body and may result in loss of market privileges.

Each vendor in the market must be directly involved with or knowledgeable about the production of
the produce or products being sold at the market.

All vendors must provide proof of general liability coverage and name the market, the property
owner, and the market sponsor as additional insured. A current certificate must remain on file with
the market.

Vendors are responsible for the actions of their representatives, employees, or agents.

Stall Fees and Assignment

1.

Stalls will be assigned by the Market Manager on a first-come first-serve basis.



The stall fees and payment schedule will be assessed annually by the market’s governing body. Stalls
may be rented on a seasonal basis or on a daily basis. Daily fees will be due and payable to the
Market Manager prior to setting up for the day.

Farmers with a seasonal lease will be assigned a permanent spot for the duration of the season
except when the footprint of the market must be expanded or contracted due to significant changes
in number of vendors over time. The market may also be forced to shift within the footprint of the
Four Mile Run open space as required by the Alexandria Dept of Recreation, Parks, and Cultural
Activities. Reserved spaces will generally be reserved each year for the seasonal vendor, provided
that all stall fees are kept current.

Reserved market spaces must be occupied at least 30 minutes prior to opening of the market day.
After that time, daily vendors will be permitted to set up in those spaces, as assigned by the Market
Manager. Seasonal leaseholders, arriving after that time, will be re-assigned to another space for
the day if the space is occupied by a daily vendor.

Daily venders will be assigned space by the Market Manager on a first-come first-serve basis, as
space is available. Space in the market is not guaranteed, nor is it guaranteed that daily vendors will
be assigned the same space each week that they are in the market.

No subletting of a seasonal booth is permitted and rents are not reimbursable, either in whole or in
part.

To ensure the safety of market patrons, any vendor arriving after market opening may be required
to set up on the periphery of the market.

Compliance

1.

2.

All complaints must be addressed in writing to the Market Manager.

Complaints against another vendor must be accompanied by a $50 “good faith” check. The Market
Manager will then conduct an investigation and/or farm inspection against the accused vendor. If
the complaint is found to be valid, the $50 “good faith” check will be returned. If the complaint is
found to be unfounded, the check will be forfeited and deposited in the market’s general funds with
a letter of explanation sent to the complainant.

All other complaints will be reviewed by the Market Manager in an attempt to resolve the issue. If
the manager is unable to resolve the complaint, then a written follow up may be made to the
market’s governing body. The governing body will address the complaint at the next regularly
scheduled meeting. If the complaint is of an immediate nature, the Market Manager may ask for a
special convening of the market’s governing body to address the complaint. The decisions of the
governing body are final.

The submission of application for admission to the market serves as the vendor’s agreement to
abide by the rules of the market, as established by the market’s governing body and enforced by the
Market Manager. Violations of the rules of the market may be grounds for warnings, dismissal from
the market, or both.

s The first violation of the rules will result in a verbal warning by the Market Manager.
Documentation of the warning will be kept on file by the Market Manager.
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e The second violation of the rules will result in a written warning, given by the Market Manager.
A copy of the letter will be kept on file by the Market Manager, along with any documentation
of the violation.

e The third violation of the rules will result in a one-week suspension of selling privileges.
e The fourth violation of the rules will result in a two-week suspension of selling privileges.
e The fifth violation of the rules will result in dismissal from the market.

5. At the discretion of the Market Manager, when a violation occurs that jeopardizes the health of a
customer, another vendor, market management, or the overall health of the market, the manager
may convene the market’s governing body to request a suspension of the compliance procedure
and call for immediate dismissal from the market. The dismissal will require documented proof of an
egregious violation. The vendor will be given an opportunity to review the documentation, prepare
a defense, and appear before the governing body.

6. During the probationary period for new vendors, when a violation occurs, the market manager may
convene the market’s governing body to request a suspension of the compliance procedure and call
for immediate suspension or dismissal from the market. The suspension or dismissal will require
documented proof of a violation. The new vendor will be given an opportunity to review the
documentation, prepare a defense, and appear before the governing body.

7. If after receiving a warning or suspension, a vendor is in disagreement with the Market Manager
over the infraction, the vendor may make written application to the market governing body to be
heard on the issue. Both the vendor and the Market Manager will appear before the governing body
and present their sides of the issue. The decision of the governing body is final.

Market Startup

Assumptions

Liability coverage is not required of the Market Governing Body.

Requirements
Administrative SUP approval gives the Market the right to operate on designated City Park Property.

Expenses

Item Cost Frequency

ASUP submission fee
Signage fdr markef days

EBTTerminal

Marketing -




Timeline

5/14 — Submit ASUP application to P&Z (21 day process)
Ongoing - Pursue vendors

5/29 — Tentative date for site clean-up and prep

6/4 — Earliest approval date

6/12 — Final site prep (post banners, paint parking lines, etc)
6/20 — First Market Day (assuming minimum of 3 vendors)

VVVVVY



