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Administrative Special Use Permit Application 

Department of Planning & Zoning 

301 King Street, Room 2100, Alexandria, Virginia 22314 

Phone: 703.746.4666  I www.alexandriava.gov/planning 

PROPERTY LOCATION:   4661 Kenmore Avenue, Alexandria, VA 22304 

ZONE: OCH TAX MAP REFERENCE: 020.03-01-02 

APPLICANT’S INFORMATION: 

Applicant:  HRSE-CAMPMED ALEXANDRIA LAND, LLC Business/Trade Name: HRSE-CAMPMED ALEXANDRIA LAND, LLC

Address: C/O ALTUS GROUP, PO BOX 92129, Southlake, Texas 76092 

Phone: (703) 745-1849 Email: tstringham@offitkurman.com 

PROPOSED USE: 

Animal Care with Overnight 

Accommodations 

Auto Trailer Rental or Sales 

Catering Operation 

Child and Elder Care Homes 

Day Care Center 

Health and Athletic Club 

Light Assembly, Service, and Craft 

Light Auto Repair 

Live Theater 

Massage Establishment 

Outdoor Dining (Other than King Street Outdoor 

Dining Area) 

Outdoor Food and Crafts Market 

Outdoor Garden Center 

Outdoor Display 

Public School Trailers 

Restaurant 

 Valet Parking 

Vehicle Parking or Storage for More Than 20 

Vehicles 

Form Revised November 2019 

http://www.alexandriava.gov/planning
http://www.alexandriava.gov/planning
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1. The applicant is the (check one):

 Owner 

Contract Purchaser Lessee or 

Other: of the subject property. 

State the name, address and percent of ownership of any person or entity owning an interest in the 

applicant or owner, unless the entity is a corporation or partnership, in which case identify each owner 

and the percent of ownership. 

See attached. 

If property owner or applicant is being represented by an authorized agent such as an  attorney, 

realtor, or other person for which there is some form of compensation, does this agent or the business in 

which the agent is employed have a business license to operate in the City of Alexandria, Virginia? 

      Yes. Provide proof of current City business license 

No. The agent shall obtain a business license prior to filing application, if required by the City 

Code. 

PROPERTY OWNER’S AUTHORIZATION 

As  the  property owner, I hereby  grant  the  applicant use of 4661 Kenmore Avenue 

(property address),  for   the  purposes  of operating a valet parking lot (use) 

business as described in this application. I also grant permission to the City of Alexandria to visit, 

inspect, photograph and post placard notice on my property. 

Name: See Enclosed Owner Consent to File  Phone: 

Address: Email: 

Signature: Date: 
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USE CHARACTERISTICS 

2. Please give a brief statement describing the use: 

 
Request for Valet parking use for up to 91 vehicles, with tandem parking on existing parking lot. Lot will 

be completely operated by attendant with no self-park. 

 
3. Please describe the proposed hours of operation: 

 
Days    Hours     

Daily   M-F, 7 am – 5 pm  

 

 
Or give hours for each day of the week 

 

 
Monday    

Tuesday 

Wednesday 

Thursday 

Friday 

Saturday 

Sunday 

 
4. Please describe the capacity of the proposed use: 

A. How many patrons, clients, pupils and other such users do you expect? Specify time 

period (i.e., day, hour, or shift). 

Up to ninety-one (91) vehicles parked at any on time. Parking to be 

valet only, Monday-Friday, from 7 am to 5 pm. 

 
B. How many employees, staff and other personnel do you expect? Specify time period 

(i.e., day, hour, or shift). 

The lot will be staffed with one employee, Monday-Friday from 7 am to 

5 pm. 

 
5. A. How many parking spaces of each type are provided for the proposed use: 

91 Standard and compact spaces  

Handicapped accessible spaces 

Other 
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B. Please give the number of:  

91 Parking spaces on-site  

Parking spaces off-site 

If the required parking will be located off-site, where will it be located? 

 

  Parking will be completely on-site. 

 

 

 

 
6. Please provide information regarding loading and unloading for the use: 

A. How many loading spaces are available for the use? 

0 

 

 

 
 

B. Where are off-street loading spaces located? 

Not applicable 

 

 

 
 

C. During what hours of  the  day  do  you  expect  loading/unloading  operations  to occur? 

    Not applicable 

 

 

 

 
 

D. How frequently are loading/unloading operations expected to occur per day or per week? 

    Not applicable 

 

 

 

 
 

7. If any hazardous materials or organic compounds (for example paint, ink, lacquer thinner, or 

cleaning or degreasing solvent), as defined by the state or federal government, be handled, 

stored, or generated on the property, provide the name, monthly quantity, and specific disposal 

method below: 

 

No hazardous materials will be handled, stored, or generated on the property. 
 

8. What is the square footage the use will be occupying?     

 

35,000  square feet 





AFFIDAVIT OF OWNERSHIP INTEREST

SPECIAL USE PERMIT APPLICATION

4661 KENMORE AVENUE, ALEXANDRIA, VA

TAX MAP REFERENCE: 020.03-01-02

Name: Address: Percent Ownership:

c/o Altus Group, PO Box 92129,
Southlake, Texas 76092

HSRE-CAPMED ALEXANDRIA LAND, LLC
(Title Owner)

100%

HSRECAPMED, LLC 444 W. Lake Street, Suite 2100

Chicago, Illinois 60606

100% owner of Title Owner

HSRE CAPMED REIT* 444 W. Lake Street, Suite 2100

Chicago, Illinois 60606

100% owner of HSRE CAPMED, LLC

444 W. Lake Street, Suite 2100

Chicago, Illinois 60606

Stephen M. Gordon Trustee to HSRE CAPMED REIT

444 W. Lake Street, Suite 2100
Chicago, Illinois 60606

Christopher N. Merrill Trustee to HSRE CAPMED REIT

*HSRE CPAMED REIT is a real estate investment vehicle



BUSINESS OR FINANCIAL RELATIONSHIPS

SPECIAL USE PERMIT APPLICATION

4661 KENMORE AVENUE, ALEXANDRIA, VA
TAX MAP REFERENCE: 020.03-01-02

ENTITY OR OWNER: RELATIONSHIP TO DISCLOSE AS DEFINED BY

SECTION 11-350 OF THE ZONING ORDINANCE:

HSRE-CAPMED ALEXANDRIA LAND, LLC NONE

HSRE CAPMED, LLC NONE

HSRE CAPMED REIT NONE

Stephen M. Gordon, Trustee

Christopher N. Merrill, Trustee

NONE

NONE

4822-8028-6387. v. 3



444 West Lake Street, Suite 2100Tel: 312.920.0500

www.harrisonst.com Chicago, Illinois 60606 USA

HARRISON STIHEET Real Estate CapM

PROPERTY OWNER AUTHORIZATION TO FILE

SPECIAL USE PERMIT APPLICATION

4661 KENMORE AVENUE, ALEXANDRIA, VA

TAX MAP REFERENCE: 020.03-01-02

On behalf of the Owner of Record, HSRE-CAPMED Alexandria Land, LLC, a Delaware limited

liability company, VA qualified, I authorize the law firm of Offit Kurman, PC (the "Applicant") to file an

application for a special use permit to allow for  a parking use at the property known as 4661 Kenmore
Avenue, Alexandria, Virginia (the "Property"), as further described in this application. I am authorized to
sign on behalf of the Owner and affix my signature to the following:

OWNER CONSENT:

HSRE-CAPMED ALEXANDRIA LAND, LLC

BY:

Date Name:

Title:
7

4810-8216-1074, v. 1





WORKSHEET – Answer each question.  Attach a separate sheet of paper if necessary. 
VALET PARKING PLAN 

Please provide a copy of the plan with your application. 

A detailed plan must be submitted showing and explaining all components of the valet parking, including at least 
the following:   

(a) The location of the drop off area as well as the location for the parked vehicles to be stored;
(b) The proposed days and hours of operation of the valet parking plan;
(c) The number of spaces available at the vehicle storage site, which must be of sufficient capacity

for the use or uses from which vehicles will be valeted;
(d) Adequate assurance that the owner and operator of the vehicle storage site is agreeable to the

proposed valet plan;
(e) The size and design of the drop off site and identification of any on street parking spaces that

will be lost during the period that the valet parking plan is in effect, such spaces to be kept to a
minimum;

(f) Demonstration that the location of the drop off site will not interfere with traffic, remaining
parking, bus stops, or transit passengers or pedestrians;

(g) The proposed graphics for the drop off site, including signage and uniformed staff, with
sufficient visibility but designed to be compatible with the streetscape as determined by the
director;

(h) The proposed number of attendants, which must be sufficient to adequately staff the operation;
and

(i) If the proposed valet plan includes more than one business, the identity of the party or entity
responsible for compliance with the approved valet parking plan.

LOCATION OF STORED VEHICLES 

Vehicles may not be parked or temporarily stored by an attendant on streets or sidewalks. 

Where will the parked vehicles be stored? 

SHARED PARKING PROGRAM 

No structures are permitted in conjunction with a valet parking program, unless associated with a shared parking 
program among several businesses, and only after the design is reviewed for comment by the Old and Historic 
Alexandria District Board of Architectural Review.  Please review Section 11-513 (N) of the Zoning Ordinance for 
more detail.   

Are any structures proposed as part of the valet parking program? 

If so, please include a detailed description and plan for the structure with your application. Attach a separate 
sheet, if necessary. 

Is the program part of a shared parking program with other businesses? 

If so, please describe the program and identify the other businesses to be included. Attach a separate sheet. 

Department of Planning & Zoning 
Administrative Special Use Permit New Use 
Valet Parking Supplemental

Last updated: 11.4.2019
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CITY OF ALEXANDRIA
4661 KENMORE AVE

VALET PARKING PLAN

MARCH, 2020
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	Check Box2: Yes
	Check Box22: Yes
	Text3_Valet Parking: As shown on enclosed plan. 
	Check Box23: Yes
	Text4_Valet Parking: No new structures - Existing booth to remain for valet attendant's use. See Valet Parking Plan for details. 
	Check Box24: Yes
	Text5_Valet Parking: The lot is used by physicians and staff at the medical building, 4660 Kenmore Avenue as overflow parking. 
	Check Box25: Yes


