WAREHOUSE/ MINI-STORAGE /
INDUSTRIAL PROPERTY

INCOME AND EXPENSE SURVEY
CITY OF ALEXANDRIA
DEPARTMENT OF REAL ESTATE ASSESSMENTS
703.746.4646

Tax Assessment Map # Abstract Code Account #

RETURN TO:

CITY OF ALEXANDRIA
DEPARTMENT OF REAL ESTATE ASSESSMENTS
P.0.BOX 178
ALEXANDRIA, VIRGINIA 22313-1501

Dear Property Owner:

The Department of Real Estate Assessments is in the process of collecting and analyzing information for the
annual reassessment of real estate located in the City of Alexandria. This is an official request pursuant to
Section 58.1-3294 of the Code of Virginia that requires you to furnish this office with income and expense
data for any income producing properties for calendar year 2009. This request is also in compliance with
Section 3-2-186 of the Alexandria City Code. All information submitted will be kept strictly confidential under
the stipulations of Section 58.1-3 of the Code of Virginia.

This survey form is to be completed by the property owner or a duly authorized agent, showing the gross
income (at 100% occupancy), vacancies and expenses for the above referenced property. The information
should encompass the 2009 calendar year.

Income information related to calendar year 2009 that you may have previously submitted to the Department
of Real Estate Assessments or to the Board of Equalization as part of a review or an appeal, must be
resubmitted at this time to satisfy this request. In addition to the information requested as part of this
survey, we request that you submit any other income or expense information which you believe to be relevant
to the assessment of your property. The income information requested by the Department of Finance in regard
to business licenses is not associated with this request.

If the property is 100% owner occupied, you do not need to complete this form. Please note the reason that
you are eligible for exclusion on the face of this form and return it.

The enclosed self-addressed envelope is provided for your convenience. The income information must
be returned to our office no later than May 1, 2010 or postmarked by the U. S. Postal Service no later
than May 1, 2010. | would like to remind you that any Request for Review of Assessment filed with this office,
orany Appeal of Assessment filed with the Board of Equalization, which is based upon the income or expenses
attributable to your property will not be considered unless this information has been filed on time.

If you have any questions regarding this matter, or wish to discuss this request form with a member of our
appraisal staff, please call between 8:00 a.m. and 5:00 p.m., Monday through Friday. Your cooperation and
timely response to this legal requirement will be greatly appreciated.

Sincerely,

Cynthia A. Smith-Page, ASA
Director

Enclosure
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