
INSTRUCTION SHEET MASSAGE THERAPIST PERMIT 
(Application and/or permit fees are non-refundable) 

 
 
1. Apply and obtain State License from the Board of Nursing  

Application form available at our EH office (3rd floor, Room 360). 

2. A) Obtain and complete an Application for Massage Therapist.  
Application form available at our EH office. 
 

Or if applicable:  
B) If interested in working for yourself instead of an Established Massage Facility also 

file a Massage Establishment Application (this involves a $25.00 fee) and a 
“regular” Establishment Application. Application form(s) also available at our office 
(please inquire for further details).  

 
3. Take the Massage Therapist application form plus fee payment to: 
 

City Hall, Treasury Div., 301 King Street, Alexandria, VA 22314, Tel: 703.838.4300 
 

4.  Submit the application form and pay a $50.00 non- refundable fee. Checks should 
be made out to the “City of Alexandria”. The Treasury division signs off on the 
application form and retains a copy.  
 

5. Schedule an appointment with Vice/Narcotics of the Police dept. at 703. 838.4722.  
 
6.  Once appointment is set, go with the original application form to the  

Police Department at: 2003 Mill Road, Alexandria, VA 22314  
 

Here, the police takes applicant’s fingerprints and photos. 
 

(Note: Documentation of successful completion of an approved massage therapy 
program from an approved school has to be provided also) 

 
7.   Applicant’s active part is done at that point.  

 
The Police department conducts background check of applicant and the applicant’s 
credentials. Upon completion of investigation, the application will be forwarded to us. 
 

8.  Once we have the approval, we will contact the applicant and request a visit to us.  
At that time, we will issue the permit.  
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